BRJD

Mail at Home

You can now access your BRJD mail at home or any location that give you access to the internet.  The following are the steps needed to access your mail;

After connecting to the internet via your Internet Service Provider, open internet explorer by clicking this [image: image1.png]


 icon on your desktop, or by going to Start / Programs / Internet Explorer.
In the internet address box on your Internet Browser, type the following address: 
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https://mail.brjd.org/exchange .  Then click GO or press enter on your 
keyboard.

After clicking go or pressing enter, you will see this box;
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Click Yes.

You will then see the following box;
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Ensure you enter your current username and password.  Under the client, make sure “Premium” has a dot next to it.  Under Security, make sure “Public or Private computer” has a dot next to it.

After entering your data, click “Log On”.
If you get a message asking if you want windows to remember your username and password, YOU MUST CLICK NO.  By clicking yes, you will be storing your username and password on your local computer which may compromise your log in privileges for the future.
The next thing you will see is like this;
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You may both send and receive mail, use Contacts, Calendar, Tasks and other functions available on your screen.  You may access any mail stored on the server under your account, but you will not be able to access mail stored in the “saved mail” folders on your work computer.
Remote Mail access is authorized for work and personal related email.  I must remind staff that use of this email is bound by the computer usage agreement  signed by all employees upon your date of hire.  If you are not aware of the conditions set forth in the computer usage agreement, please let me know and I will see that you get a copy of it.

If you have any questions about how to get your mail or experience any problems after following the procedures above, please let me know.

Kevin Sibley

04/25/06
P.S.

There will printed copies of this for each employee.  I will also place a clickable link on the BRJD company webpage that you now see when you open Internet Explorer at work.
